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Dear Applicant:
The R & B Business Loan Fund at Congregation Beth Or (administered by the Hebrew Free Loan Society of Greater Philadelphia) helps people start new businesses or expand existing businesses into new areas of endeavor by offering loans up to $15,000 without interest. We require two co-signers with good credit to guarantee repayment of each loan over a three year term.
To apply for a loan from the R & B Fund, please follow these steps:
· Complete and sign the following documents from this loan package:
· Business Loan Application form;
· Credit report authorization;
· Background check authorization.
· Complete the following documents from this loan package:
· Business plan, including projections for 2 to 3 years. If you are unsure how to create a business plan, use the sample business plan template in this package.  Alternatively, you may provide a few paragraphs describing your business and our business loan committee can help you create your business plan.
· Personal and business resume.
· Provide copies of the following documents:
· The organizational papers for your business, such as articles of incorporation;
· Your driver's license or other government-issued photo ID.
· Find two people who will pay back the loan if you are unable to do so for any reason. These co-signers (guarantors) must live in Pennsylvania or New Jersey. Your spouse cannot be a co-signer, nor can anyone who has a loan from us right now. An individual can be a co-signer for only one loan at a time. The two co-signers for your loan may not be married to each other.
· Have each co-signer review and complete the enclosed Co-Signer packet, which includes:
· Business Loan Co-signer Application; 
· Credit Authorization form
· Our privacy policy. 
Each co-signer should complete, sign and return to us all the forms (except for the privacy policy), plus send us a photocopy of his or her driver's license or other government-issued photo ID. 
If you are unable to find two co-signers at this time, please submit your application anyway and we can work with you to help find co-signers.
You and your co-signers can submit the necessary documents to us in one of two ways:
· Scan all documents and email them to businessloan@hflphilly.org 
OR
· Mail it to us:
[bookmark: _GoBack]Hebrew Free Loan Society of Greater Philadelphia
P.O. Box 298
Wynnewood, PA 19096
After we receive your completed and signed application and the completed and signed co-signer applications, we can begin to process your request. Your application will be reviewed by our Business Loan Committee, after which a committee member will contact you to set up an appointment. You will meet with members of the committee to discuss your planned business and this loan.
We'll let you know whether your loan is approved within two weeks after your appointment. If your loan is approved, we'll schedule a time for you to receive the check in person. At least one of your co-signers must accompany you when you receive the loan. If you are married, your spouse must accompany you and sign the Note when we present you with your check.
We look forward to working with you. If you have any questions, you can reach us by phone or email (shown on the first page of this letter).
Sincerely,
Hebrew Free Loan Society of Greater Philadelphia
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